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Jennifer to help you maximize your profitability and 
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Facebook provides an excellent platform to reach new prospects for your business.  
There are many elements to the service that provide you with an ideal way to grow 
your business at little to no cost to you. 
 
One of the common concerns that I often hear when people consider using Facebook 
is the privacy issue.  Who will be able to see your information?  Can you control it? 
 
The answer is yes, you can.  Facebook provides very granular controls when it comes 
to privacy of your information.  This guide explains how to adjust the privacy settings 
within your Facebook account. 
 
If you’d like to learn more about how Facebook and other social media tools can be 
used to promote your business effectively, I encourage you to check out my blog at 
http://liajen.wordpress.com.  Feel free to check out my upcoming classes on direct 
sales and social media at http://liajen.wordpress.com/upcomingevents, as well. 
 
Here’s to your great success! 
 

 
Jennifer Fong 
Direct Sales & Social Media Consultant & Speaker 
 
 
About the Author: 
Jennifer Fong helps direct sales companies, direct sales professionals, and other 
home-based business owners leverage the power of social media to grow their 
businesses. A former direct sales company CEO and serial entrepreneur, Jennifer is 
passionate about teaching direct sellers how to use social media tools to enhance 
their businesses, while remaining true to the basics of a party plan business. She 
helps business owners put the principles of social media to work in a profitable way, 
maximizing the return on their social media investment.  

Jennifer is a regular contributor to The Mogul Mom and Direct Selling Leaders blogs, 
and regularly blogs about direct sales and social media on her Direct Sales & Social 
Media industry blog.  To learn more about Jennifer, visit her blog at 
http://liajen.wordpress.com and follow her on Twitter at http://twitter.com/liajen.  
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Facebook Privacy Settings 
 
Facebook’s Privacy settings allow you to decide what information in your profile 
people can see about you, and who can see your information.  Some settings even 
let you choose specific people to block or allow from seeing certain categories of 
information in your profile.  Read the options on each screen carefully and decide 
which options work best for you and your business.  Keep in mind that you can 
adjust your Privacy Settings at any time.   
 
Here’s how to adjust your privacy settings. 
 

1. In the upper-right corner of your Facebook screen, you’ll notice a link that 
says Settings.  When you click this, you get three menu choices.  Choose 
Privacy Settings. 

 
 

2. The Privacy screen appears.  Begin by clicking the Profile link.  This will help 
you control who can view information on your profile. 
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3. Use this screen to determine who can see each element of your profile.  
Facebook breaks down what can be viewed about you into categories.  Those 
categories are the ones that you completed when you entered your 
information into your profile.  They include Profile, Basic Info, Personal 
Info, Status and Links, Photos Tagged of You, Videos Tagged of You, 
Friends, Wall Posts, Education Info, and Work Info.   
 
Each category has an arrow next to it.  By clicking the arrow next to the 
category, you can choose to allow Everyone (i.e. Anyone who has an account 
on Facebook), Friends of Friends (i.e. People that your friends trust and have 
added as friends to their page), Only Friends (People that you have added as 
friends to your page) or to a customized list of friends.  (Note that the Profile 
category does not provide the option to create a customized list of who may 
see your information.)   
 
Keep in mind that the more people you allow to access your profile, the more 
exposure you get for your business. 
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4. When you select Customize (found in all menus except for Profile), the 

following screen appears.  By selecting Some Friends, you can then specify 
specific Friends or Friend Lists that you set up who you would like to allow to 
see that information.  By selecting Only Me, you restrict information from 
being seen by anyone but you.  You can also specifically hide content from 
certain people by typing their name in the box under the Except These People 
area, and clicking Okay.  Click Okay when finished. 
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5. If you want to know how a specific friend sees your profile, type their name 
near the top of the screen in the box.  Facebook will suggest names of current 
friends as you type.  When the specific friend’s name appears, click their 
name.  Your profile will appear as they can see it.  This is a helpful feature if 
you want to control how specific people see your profile.   
 
Click Edit Profile Privacy near the upper-right corner of your Facebook 
screen to return to the Privacy screen. 

 
 

 
 

 
 

6. After you are satisfied with your changes on the privacy screen, click Save 
Changes.  Then click Back to Privacy Overview near the top. 
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7. Next, click Search from the Privacy Overview screen, to be taken to the 
Search screen.   

 
 
This screen will help you determine who can find you on Facebook.  You can 
use the Search visibility menu just like you used the menus on the Profile 
screen to determine who can find you when searching Facebook.  Make the 
selections you are comfortable with, and click Save Changes.   
 
Facebook also gives you the option of deciding whether or not you would like 
a Public Search Listing of your page available.  The Public Search Engine 
allows your page to come up when people search the internet.  You can 
preview what your public search listing would look like by clicking the see 
preview link in parenthesis in the Public Search Listing section.  Note, it is 
recommended that you do allow for a public search listing of your page, as 
this will give your business more exposure.   
 
When finished, click the Privacy link at the top to return to the Privacy 
Overview. 
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8. Next click the News Feed and Wall link within the Privacy Overview screen.  

 

 
 

9. The News Feed and Wall Privacy screen appears.  Select which information 
you’d like to appear about you on your friends’ home pages and on your wall 
(main page of your profile).  The recommended settings are highlighted in the 
screen shot below.  When finished, click Save Changes.  Then click the link 
at the top to return to the Privacy Overview. 
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10. Finally, click the Applications link on the Privacy Overview screen.   

 
 

11. This brings you to the Applications Privacy screen.  Applications are one of the 
social aspects of Facebook.  They allow people to share information with one 
another, play games, keep track of dates, send things, etc.  Some 
applications are built by Facebook, but the vast majority are created by 
outside developers.  Read the information on the Overview screen, and then 
click the Settings tab. 
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12. The Applications Settings screen appears.  Read the information on this 
page carefully.  When a friend authorizes an application to pull his or her 
information, that application may ALSO pull information about you.  So just 
realize that the information you share with an individual may go to their 
friends as well.  The best rule of thumb is to ONLY share information that you 
are comfortable with other people sharing.  Scroll through the screen, make 
your selections, and then click Save Changes.   
 
(NOTE: You may not want to get TOO restrictive as it may prevent you from 
using helpful features of Facebook.  Instead, just refrain from posting 
anything to Facebook that you don’t want shared.) 

 
 

13. Be sure to click Save changes at the bottom when you’re finished. 
 

Congratulations!  You now know how to adjust the privacy settings in Facebook. 
 
If you’d like to learn more about Facebook, or other social media tools, and how to 
put them to work for your business, I invite you to visit me at 
http://liajen.wordpress.com. 
 
Here’s to your great success! 

 
Jennifer Fong 
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